
 

 

RESOLUTION NO. 2025-13 

RESOLUTION OF THE BOARD OF DIRECTORS OF THE BIOLA COMMUNITY SERVICES 

DISTRICT ESTABLISHING A FORMAL POLICY GOVERNING AUTHORIZED CONTACT WITH 

DISTRICT LEGAL COUNSEL 

 

WHEREAS, the Biola Community Services District ("District") periodically requires legal 

counsel to ensure that its actions are consistent with applicable local, state, and federal laws; 

and 

WHEREAS, the District currently lacks a formal policy outlining who is authorized to initiate 

contact with legal counsel on behalf of the District; and 

WHEREAS, uncoordinated or unauthorized communication with legal counsel by individual 

Board members or staff has resulted in unanticipated legal expenses, putting financial 

pressure on the District's limited resources; and 

WHEREAS, the Board of Directors recognizes the importance of maintaining fiscal discipline 

and accountability, while ensuring legal access is available when necessary for the effective 

governance and operation of the District; 

 

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the Biola Community 

Services District as follows: 

SECTION 1. 

The Board of Directors hereby adopts the policy titled "Authorized Contact with Legal 

Counsel" attached hereto as Exhibit A, to be incorporated into the District’s Policy Handbook. 

SECTION 2. 

Only the General Manager and Board President shall have standing authority to contact 

District legal counsel directly, unless otherwise authorized by a vote of the full Board. 

SECTION 3. 

This policy shall take effect immediately and shall apply to all Board members, officers, 

employees, and consultants of the District. 

This resolution shall take effect immediately upon its adoption. 

District at a meeting thereof duly held on the 21ST day of August 2025, by the vote recorded 

as follows: 

 

AYES: 
NOES: 
ABSENT: 
ABSTAIN: 
  



 

 

 
       
BIOLA COMMUNITY SERVICES DISTRICT 
 
 
By:           

Kinverly Suarez, Board Chair 
Board of Directors 

 
 
ATTEST: 
 
 
By:           

Carmen Zamora – Interim General Manager 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Exhibit A 
 

Biola Community Servies District 
 

POLICY HANDBOOK 
 
POLICY TITLE: Authorized Contact with Legal Counsel 
POLICY NUMBER: 1070 
ADOPTED: August 21, 2025 
APPLIES TO: Board Members, General Manager, and District Staff 
 
1070.1 The Board of Directors desires to establish a clear process and limit the points of contact with 
legal counsel to manage District legal costs and ensure accountability, while preserving the District’s 
ability to access legal services when appropriate and necessary. 
 
1070.2 The District has incurred unanticipated legal costs due to direct communications with legal 
counsel by individual Board members without prior authorization. This policy ensures that access to 
legal advice is centralized, documented, and cost-effective. 
 
1070.3 Only the following individuals are authorized to directly contact or request services from the 
District’s legal counsel: 
 

• General Manager 

• Board President 
 
1070.4 Individual Board members who wish to consult legal counsel must: 
 

• Submit a written or verbal request to the Board President or General Manager, stating the topic 
or question. 

• The request may be agendized for Board discussion or authorized by a majority vote of the 
Board at a regular or special meeting. 

• Legal counsel will only be contacted after formal authorization, unless the matter qualifies as an 
emergency (see 1070.5). 

 
1070.5 If an urgent situation arises that requires immediate legal input (e.g., time-sensitive compliance 
or legal exposure), the General Manager or Board President may contact legal counsel directly. A report 
must be made to the Board at the next regular or special meeting, including: 
 

• Date and nature of the contact 
• Legal matter discussed 
• Estimated cost of the consultation 

 
1070.6 The General Manager shall maintain a Legal Contact Log to track: 

• Date of contact 
• Individual initiating the contact 
• Topic of legal consultation 



 

 

• Duration of legal counsel's response 
• Estimated or actual cost 

This log will be reviewed quarterly and summarized in the General Manager’s report. 
 
1070.7 This policy does not restrict the District’s legal counsel from contacting individual Board 
members as required by law (e.g., during litigation, conflict disclosures, etc.). Special exceptions may be 
made through formal Board action. 
 
1070.8 Any unauthorized contact with legal counsel may result in the Board taking corrective action, 
including censure or reimbursement of legal costs from the responsible party if determined appropriate 
under District procedures. 
 
 
 


