
 

STAFF REPORT 
 
SUBJECT:   
REVIEW, DISCUSS, AND APPROVE AUTHORIZED BANK SIGNERS 
 
RECOMMENDATION:  
Staff recommends that the Board review and designate updated authorized signers for the 
District’s financial accounts. 
 
BACKGROUND:  
On February 20, 2025, the Board authorized Kinverly Suarez, Carlos Rodriguez, and Eugenio 
Gutierrez as signers on the District’s three financial accounts. Following the resignation of Board 
Member Carlos Rodriguez as Treasurer on May 15, 2025, the District must revise its banking 
authorizations to reflect the current list of authorized signers. 
 
Historically, the District has maintained a practice of having three authorized signers on its 
accounts to ensure operational continuity and internal control. 
 
DISCUSSION: 
The Board is requested to determine who will be added as an authorized signer to the following 
accounts: 

• Community West Bank – Public Funds Account 
• Local Agency Investment Fund (LAIF)- The LAIF fund and subclass were opened in 

1950.  
o Staff is unable to provide specific documentation or rationale regarding the 

original establishment of the fund and subclass. 
o In general, Community Services Districts (CSDs) in California are required to use 

the county treasury as the depository for their funds, per California Government 
Code. Specifically, Government Code §61050(b) provides that the county 
treasurer of the principal county shall serve as the treasurer of the district, 
meaning that district funds are typically deposited in the county treasury. It is 
likely that the reason for opening the LAIF fund and subclass can be found in a 
District resolution from that time. 

o Currently, this LAIF fund and subclass are actively used to record all transactions 
for the District, including allocations of property tax revenue, interest earnings, 
and disbursements or withdrawals of funds. 

• Fresno County- Special Accounting 
 
In addition to general banking duties, authorized signers must be available to sign payroll 
checks on the following Tuesdays: 

• June 17, 2025 
• July 1, 2025 
• July 15, 2025 
• July 29, 2025 
• August 12, 2025 
• August 26, 2025 
• September 9, 2025 
• September 23, 2025 
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• October 7, 2025 
• October 21, 2025 
• November 4, 2025 
• November 18, 2025 
• December 2, 2025 
• December 16, 2025 
• December 30, 2025 

 
Authorized signers must also be available to approve fund transfers and respond to urgent 
financial transactions as they arise. To ensure uninterrupted District operations, staff 
recommends appointing individuals who are both available and committed to fulfilling these 
responsibilities in a timely manner. 
 
FISCAL IMPACT:  
No immediate fiscal impact anticipated. 
 
PREPARED BY:   
Marisol Camacho, Interim General Manager 
 
Attachments:  

1. Community West Bank Letter 
2. LAIF Authorization for Transfer of Funds Form 
3. Fresno County- Special Accounting Form 



 

 

 

Biola Community Services District  
June 19, 2025 

Community West Bank 
5180 N. Palm Ave, Ste 105 
Fresno, Ca 93704  

RE: Authorization for Public Funds Account Changes 
Account Number:  

To Whom It May Concern, 

This letter serves as the official authorization from the Biola Community Services District 
regarding changes to our Public Funds account number #. 

Please process the following changes: 

• Remove the following individual(s) from the account: 
o Carlos Rodriguez, Board Member 

• Add the following individual(s) to the account: 
o [Full Name] – [Title] 

(A completed signer information sheet is attached) 
• The following individual(s) will remain as authorized signers on the account: 

o Kinverly Suarez- Board President 
o Eugenio Gutierrez- Vice Board President 

If you require any additional information or documentation, please feel free to contact our office 
at (559)843-2657 or office@biolacsd.org 

Sincerely, 

 

Kinverly Suarez 
Board President 
Biola Community Services District 
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California State Treasurer’s Office 
Local Agency Investment Fund (LAIF) 

Authorization for Transfer of Funds 

Effective Date Agency Name LAIF Account # 

Agency’s LAIF Resolution # or Resolution Date 

ONLY   the following individuals whose names appear in the table below are hereby authorized to order the 
deposit or withdrawal  of funds  in LAIF.  This authorization  REPLACES AND SUPERSEDES  all prior  
authorizations on  file with LAIF  for  the  transfer  of funds.  

 Name    Title  

Two authorized signatures required. Each of the undersigned certifies that he/she is authorized to execute this 
form under the agency’s resolution, and that the information contained herein is true and correct. 

Signature   Signature  

Print Name  Print Name  

Title  Title  

Phone Number   Phone Number   

Please provide email address  to  receive LAIF notifications.  

Name  Email  

Please email the completed form for review to laif@treasurer.ca.gov and allow 2 days 
for a response. DO NOT mail the original form until you receive approval.  
Mail the approved form to: CA State Treasurer's Office 

Local Agency Investment Fund 
P.O. Box 942809 
Sacramento, CA 94209-0001 

STO-LAIF-4008 
Revised 5/2025 

jherrera
Highlight



FUND:

Special District/ Organization: SUBCLASS:

DATE:

ADDRESS:   Mailing: Physical:

CUSTODIAN: Of Records: Of Checks:

Name Name

Email address Email address

Phone Number Phone Number

Address Address

BOARD MEMBER NAME TITLE SIGNATURE

When are regular meetings of the governing board held:

The following individuals are authorized to sign checks on the Fresno County Treasury by statute
or resolution of the governing board:

NAME TITLE SIGNATURE

How many signatures are required on checks?

The employees listed below are authorized to pick up:

COUNTY OF FRESNO

AUTHORIZED SIGNATURES

VALIDATED CHECKS BLANK CHECK STOCK

SPECIAL DISTRICT/ORGANIZATION DATA SHEET
SPECIAL ACCOUNTING DIVISION

AUDITOR-CONTROLLER/TREASURER-TAX COLLECTOR

Biola Community Services District

PO Box 57 Biola, CA 93606 4925 N. Seventh St Biola, CA 93606

Marisol Camacho

office@biolacsd.org

(559) 843-2657

4925 N. Seventh St Biola, CA 93606

Kinverly Suarez President 

6/19/25

Third Thursday of the month at 6:00PM

Eugenio Gutierrez Vice President  

Kinverly Suarez President
Eugenio Gutierrez Vice President  

Kinverly Suarez
Eugenio Gutierrez

Kinverly Suarez
Eugenio Gutierrez
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